09 April 2020
Steps for loan
Dear Sir,
1)
As per the instructions from the government, factories must kindly have bank account or MFS
service. Please see attachment with instructions. Please contact Chief Accountant (01552389039), if
you have any query.
2)
A certificate is being mailed to you as per your submission of Dec Jan Feb statement that you
provided to us. Please see attachment. Please contact System Analyst, BGMEA (01720010101), if you
have any query.
3)
Bank has asked factories to fill up Form D.
You will need to kindly prepare your details on form D yourself. In case of an absence of PF just
ignore the column. And proceed filling the next part. Please see attachment. Please contact Addl
Secretary Customs, BGMEA (01819249049), if you have any query.
4)
Also sharing a top sheet of Form D.
Please see attachment. The top sheet or the form D will be filled by you and attested by us,
endorsing the attachment/annex. Please contact Addl Secretary Customs, BGMEA (01819249049) if
you have any query.
5)
You will need to sign a declaration in a Taka 200 judicial stamp clearly attesting the veracity of your
declaration. Please see attachment. Please contact Addl Secretary Admin, BGMEA (01862288108) if
you have any query.
While all the steps from 1-3 can be filled by you virtually and we can sign your form D top sheet
electronically and send it to you,
You will still need to hand over the declaration form to BGMEA’s Uttara office by 13/4/2020
This is a general pledge which you can go ahead and just immediately send to BGMEA and mention
that this is related to the loan or the fiscal package application.
It is only upon receipt of your declaration that we will sign the form D top sheet, based on which you
can contact your bank and proceed accordingly.
If you need any assistance, please contact the undersigned.
Thank you,

Secretary
To: All Members

BANGLADEH GARMENT MANUFACTURERS AND EXPORTERS ASSOCIATION
BGMEA Complex, House No. 7/7A, Blok-H, Sector-17, Uttara

BGA/ADMIN

09 April 2020
FOR RESPECTED MEMBERS

SUBJECT: OPENING MFS ACCOUNT
Dear Sir,
As per the Bangladesh Bank Circular 07 dated 2/4/20, factories are required to either have a
bank account or have MFS for disbursement of salaries for workers and staff. Therefore, you
are kindly requested to issue a letter to the MFS of your choice, namely Bikash, Rocket or
Nagad, etc in the following format. Along with the letter, there is a suggested excel format that
you will need to follow. That is also being pasted below the formatted letter.
You are kindly requested to open the account, failing which you may not be able to avail the
government loan.
Contact details of focal points of Bikash, Rocket and Nagad are also mentioned below for
ready reference.
Warm regards.

Secretary

wewRG/GWwgb/2020/

ZvwiL .........

myÎ: evsjv‡`k e¨vsK mvKz©jvi bs - 07 ZvwiL: 02 GwcÖj 2020|

hvi Rb¨ cÖ‡hvR¨
GZØviv cÖZ¨qb Kiv hv‡”Q †h, ............................ wewRGgBGÕi GKwU m`m¨ cÖwZôvb
hvi m`m¨c` bs .........| Bnv GKwU mPj ißvbxgywL •Zix †cvkvK KviLvbv| D³
KviLvbvwU Zvi kÖwg‡`i‡K wW‡m¤^i 2019, Rvbyqvix 2020 Ges †deªæqvix 2020 gv‡mi
†eZb/fvZv cwi‡kva K‡i‡Q|
myZivs cÖwZôvbwU‡K miKvi KZ…©K †NvwlZ cÖ‡bv`bv cÖ`vb Kiv †h‡Z cv‡i|

W. iæevbv nK
mfvcwZ

Form-D
Name of the Company:
Address:

Employee's Salary Statement:
(Figure in taka)
SL No.

Name of the
Employees ( kÖwgKKg©Pvix)

NID/Birth
Registration
Number

Mobile
Number

Joining Date

Information regarding last three months' Salary
(in taka)
Dec./2019

1

2
Total number of
employees --- persons
(Detail as per
Annexture Page
number --- to ----)

3
As per attached
Annexture page
number --- to ---(Column --- if
applicable)

4

5

6

As per attached As per attached Amount of
Annexture page Annexture page taka paid as
number --- to ---- number --- to ---salary
(Column --- if
(Column --- if
applicable)
applicable)

Signed and verified by Representative Association
Date:

Jan./2020

Feb./2020

7

8

Amount of
taka paid as
salary

Amount of
taka paid as
salary

Salary payable

Avg. of last
three months
Salary

Monthly
Salary

Income tax

Subcription of
PF

Paid as Salary (after
deducting Income tax
& PF Subcription) to
the Employees (kÖwgKKg©Pvix) Account

9 = (6+7+8)/3

10

11

12

13=(10-11-12)

Avg. amount of As per salary As per attached As per attached Salary amount paid
salary
sheet amount Annexture page Annexture page after tax & PF (Net
in taka
number --- to --- number --- to --Salary)
- (Column --- if - (Column --- if
applicable)
applicable)

Proposed
Loan

Bank/MFS
Account
number

Name of the
Banks/MFSs

14=(10x3)

15

16

Three month As per attached As per attached
salary amount Annexture page Annexture page
number --- to --- number --- to ---- (Column --- if (Column --- if
applicable)
applicable)

Signed by at least two persons including Chairman/ Managing
Director of the Company
Date:

dig-wW c~~i‡bi †ÿ‡Î Kjvg bv¤^vi-2 G †gvU kÖwgK Kg©Pvixi msL¨v G‡b·vi Abyhvqx D‡jøL _vK‡e| Kjvg bv¤^vi 3-G kÖwgK Kg©Pvix‡`i GbAvBwW/Rb¥ wbeÜb bv¤^vi Gi eY©bv G‡b·vi wm‡U †`qv Av‡Q Zv D‡jøL _vK‡e| Kjvg bv¤^vi 4G kwgK Kg©Pvix‡`i †gvevBj bv¤^vi G‡b·v‡ii †h RvqMvq †`qv Av‡Q Zv D‡jøL _vK‡e| Kjvg bv¤^vi 5-G kÖwgK Kg©Pvix‡`i PvKix‡Z †hvM`v‡bi ZvwiL G‡b·v‡ii †h RvqMvq Av‡Q Zv D‡jøL _vK‡e| Kjvg bv¤^vi 6,7 I 8-G wW‡m¤^i,
Rvbyqvix I †deªæqvix gv‡mi kÖwgK Kg©Pvix‡`i †h †eZb †`qv n‡q‡Q Zvi cwigvY D‡jøL¨ _vK‡e| Kjvg bv¤^vi 9-G wW‡m¤^i, Rvbyqvix I †deªæqvix gv‡m kÖwgK Kg©Pvix‡`i‡K cÖ‡`q †eZ‡bi Mo cwigvY D‡jøL _vK‡e| Kjvg bv¤^vi 10-G
kÖwgK Kg©Pvix‡`i‡K †mjvix wmU Abyhvqx †h cwigvY UvKv †eZb eve` cÖ`vb Kiv n‡q‡Q Zv D‡jøL _vK‡e| Kjvg bv¤^vi 11-G kÖwgK Kg©Pvix‡`i cÖ‡`q †eZb n‡Z †h cwigvY AvqKi KZ©b Kiv n‡q‡Q Zvi cwigvY G‡b·v‡ii †Kv_vq Av‡Q
Zv D‡jøL¨ _vK‡e| Kjvg bv¤^vi 12-G kÖwgK Kg©Pvix‡`i‡K cÖ‡`q cÖwf‡W›U dvÛ eve` †h cwigvY UvKv †`qv n‡q‡Q Zv G‡b·v‡ii †Kv_vq Av‡Q Zv D‡jøL Ki‡Z n‡e| Kjvg bv¤^vi 13-G kÖwgK Kg©Pvix‡`i †eZb cÖ`v‡bi mgq AvqKi I
cÖwf‡W›U dvÛ KZ©‡bi ci cÖ‡`q bxU †eZ‡bi cwigvY D‡jøL _vK‡e| Kjvg bv¤^vi 14-G kÖwgK Kg©Pvix‡`i wZb gv‡mi cÖ‡`q †eZ‡bi cwigvY D‡jøL _vK‡e| Kjvg bv¤^vi 15-G kÖwgK Kg©Pvix‡`i e¨vsK GKvD›U b¤^vi/weKvk b¤^i/i‡KU
b¤^i/bM` b¤^i G‡b·v‡ii †h RvqMvq Av‡Q Zv D‡jøL Ki‡Z n‡e| Kjvg bv¤^vi 16-G kÖwgK Kg©Pvix‡`i †h mKj e¨vs‡K GKvD›U ‡Lvjv n‡q‡Q Zv G‡b·v‡ii †h RvqMvq Av‡Q Zv D‡jøL Ki‡Z n‡e|

D:/Alim/Customs/2020

A½xKvibvgv
Avwg Rbve/Rbvev ........................ ‡gmvm© ......................... Gi e¨e¯’vcbv
cwiPvjK GB g‡g© cÖZ¨qb KiwQ †h, Avgvi Av‡e`bc‡Î cÖ`Ë mKj Z_¨ I ms‡hvwRZ
bw_cÎ m¤ú~Yi© ƒ‡c mZ¨ I mwVK| Avgvi Av‡e`bc‡Î cÖ`Ë †Kvb Z_¨ cieZ©x‡Z fzj
wn‡m‡e cÖgvwbZ n‡j Avwg Zvi mg¯Í `vq `vwqZ¡ enb Kie| Avwg Av‡iv AewnZ AvwQ †h,
Avgvi Av‡e`‡b cÖ`Ë †Kvb AmvgÄm¨ ev fzj Z_¨ _vK‡j Zv ¯^vfvweKfv‡eB GB
Av‡e`bcÎ AmZ¨ e‡j Mb¨ n‡e Ges Zv‡Z mvKz©jvi bs ........ Gi AbyKz‡j Avgvi
cÖ‡bv`bvi Av‡e`b AMÖvn¨ e‡j Mb¨ n‡e| Avgvi cÖ`Ë ‡Kvb Z_¨ hw` cieZ©x‡Z AmZ¨
cÖgvwbZ nq Z‡e Zvi Rb¨ wewRGgBG `vqx _vK‡e bv|

..............................
e¨e¯’vcbv cwiPvjK
................. wjt
ZvwiL:

