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BGMEA Complex,  House  # 7/7A,  Block#  H-1,   Sector # 17,   Uttara,  Dhaka-1230,  Bangladesh.    Tel:  +880 96380123451  Hotline:  +88 0173044 22111    E-mail:  info@bgmea.com.bd     I     Web:  www.bgmea.com.bd

Regional office:  BGMEA Bhaban(Level-4& 5), 669/E, Jhautala F{oad, South  Khulshi, Chattogram. Tel: +880-2533379125-7  (PABX)    I     Fax:  +880-2333379127    I     E-mail:  info@bgmeactg.org
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No. BFTI/KSCD&PITJ/Training (Import-Export)/63.01/2023/2082-36          November 22, 2023

Subject:Five-day-longlntensiveTrainingon`RulesandProceduresforlmport
and Export'.

Dear Sir,

Greetings from Bangladesh Foreign Trade Institute (BFTI).

You may be aware that BFTI is a think tank on international trade established under the

Ministry of Commerce (MoC) with a view to working for both the public and the private

sector in the field of trade and business.  As a think tank, BFTI aims at facilitating and

promoting the country's trade through research, policy advocacy, training and education.

The Institute is governed by a high-level Board of Directors consisting of 16 members,

equally represented by the government and the private sectors. The Board is chaired by

the Hon'ble Minister, Ministry of Commerce, Government of the People's Republic of

Bangladesh. The major mandates of the Institute include: providing policy support to the

publicandtheprivatesectors,particularlytradebodiesandassociationsonthehighimpact

existing   and   emerging   trade-related   issues;   building   trade-related   capacity  through

research,trainingandacademicprogramsandcreatingaplatformforconsultationbetween

policymakers and business leaders.

We  are  pleased to  inform  you that  BFTI  will  organize  a  5-day-long  intensive  training

program on `Rules and Procedures for Import and Export'  during  18-21  December 2023

and on 24 December 2023 at Academic Block, BFTI, TCB Bhaban (5th Floor),  1 Karwan

Bazar, Dhaka-1215 from 10:00 am to 5:00 pin each day.

The aforementioned training program aims to provide a comprehensive understanding of

import   and   export   procedures,   documentation,   banking   formalities,   and   customs

regulations related to domestic and intemational trade. Experts from Ministries, National

Board of Revenue (NBR), Bangladesh Bank, Export Promotion Bureau (EPB) and reputed

academicians will conduct the sessions of this course. The training program will be highly
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Training Schedule and Registration Details:

Training period:                      December 1 8-21 and 24, 2023

Training Fee:                          Taka 25,000 (Per person, excluding VAT & Tax). It will

cover food, bag, training materials, etc.

Payment Mode: By cash or A/C payee cheque or Pay order in favour of

Bangladesh Foreign Trade Institute (BFTI)a

Contact Address:                    TCB Bhaban (5th Floor),  l , Karwan Bazar, Dhaka-1215.

You  are  requested  to  kindly  send  the  names  of the  participants  from  your  esteemed

organisation  by  December  12,  2023.  Nomination  may  be  sent  by  postal  or  e-mail  to,

info@bfti.org.bdorshapla4791@gmail.com.Foranyinquiryregardingregistrationforthis

training  and  payment,  your  good  office  may  contact  Ms.  Mahfuza  Khanam  Shapla

(Administrative  Officer,   BFTI),   over  the  phone   at  +8801911-505292®   The  tentative

training  schedule  is  attached herewith  for your kind  consideration.  A maximum  of 25

participants will be allowed to participate in the training course on a `first come first served'

basis. Measures for health safety will be followed during the training period.

Sincerely Yours,

ee
Dr. Md. Jafar Uddin

Chief Executive Officer

(Former Senior Secretary,
Ministry of Commerce)

Mobile no.: 01729-070922
Email ID: ceo@bfti.org.bd

President,
Bangladesh Garment Manufacturers and Exporters Association (BGMEA)

Enclosure: Training Module.
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Tentative Training Program
On

Rules and Procedures for Import and Export

RBgivonale±

Trade   requires   a   proper   understanding   of  Import,   Export,   Customs   procedures   and
docunentationforrunningasmoothbusiness,especiallyinsector-specifictradeslikelRMG,
agriculturalproducts,fisheries,leather,pharmaceuticals,andICTasdifferentsectorshaveto
followdifferentrulesandprocedures.Tradecommunitiesoftenfaceimpediments,delaysand
additional  costs  due  to  their  lack of adequate  and  precise  knowledge  about  sector-specific
import,exporiprocedures,customsandbankingprovisionsnecessaryfortheclearanceand
shipmentofcousigrments.Appropriateuseandsubmissionofalltradedocumentsisessential
forthesuccessfulcompletionofexpoftandimpoftactivities.Thetraininghasbeendesigned
insuchawaythatwouldsavetimevalueofmoneyinintemationaltradeandreducethecost
of business.

Obiectivng±

ThisBFTItrainingprogramisdesignedtoprovideacomprehensiveunderstandingofsector-
specific  import/export  documentation,  banking  formalities  and  customs  regulations  and
procedurestotheOenefitofbusinessandC&Fagents/FreightForwarders.Theparticipantsin
thistrainingprogramwillbeabletoleamtheexistingproceduresandpoliciesrelatedtoexport-
import,bankingregulatious,andhowtodealwithimportngxpoltbusinessbothatdomesticand
intemationallevels,includingcustomsformalitiesinvolvedfromarrivalofshipstoclearance
of goods.ExpertsfromMinistries,NBR,BangladeshBank,andBFTIwillconductthecourse
sessions.Thetrainingwillbehighlyinteractiveandacertificatewillbeawardedoncompletion
of the course.

titution Bangladesh Foreign Trade Institute
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Aid;~i";i;rit€a6rdinator Sultan Mahmud, Research Associate(Kinowledge Sharing,
Course Design and Plastic, IT, Jute Sector, BFTI)
Cell Phone: +8801924-323396
Email:£;!j±±sp_1tan.bf`ti@,glpail.cQfl

Mahfuza Khanom (Administrative Officer, BFTI)
Cell Phone: +8801911 -505292
Email: info@bfti.org.bd or a_hapla4.7.9 1. @g_rpai.I:q9no

Teiitativ€ Triiinit.# Schedule o ` Rules untl Procedures   or lm  grt !L#d E± ,\,NorI\t'l'ellt

(•,,(,,,y,,,,,,
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IDay One (De_cember 18, 2023,

09:30 -10:00AM Registration

10..00- ODeningses55ien

10:40AM
Welcome Remarks.. Mr. Md. Obaidul Azam,

Director, BFTI.

Chiof Guest: Mr. Tapan Kanti Ghosh,
Senior Secretary, Ministry Of Commerce,

Government Of the People's Republic of Bangladesh.

Chairperson: Dr. Md. Jafar Uddin,
Chief Executive Officer, BFTI.

(Former seyiior secreta    , Ministryofcomm±cg±
10:40 -11.00AM Tea/Coffee-break

11:00 §;;ssion-1: Export and Import Scenario of Mr. A.H.M. Ahsan,Vicechairman,ExportPromotionBureau(EPB).

AM- Bangladesh
12:30 •     Export and Import trend  over the years,
PM S ector-wis e         exp ort         p erformanc e ,

Potential export and import items
•     Role of Export promotion Bureau (EPB)

12:30 -01:30PM Lunch-break

01:30 -03:00PM Session-2.. Automation in Customs: Mr. Khondaker MuhammadAminurRahman,FormerMember,

2
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(Customs, Export, Bond & IT)NationalBoardOfRevenueprBR).

possible benefits, Customs computer
system and Customs Website

•    National single window prsw)
•     National Enquiry point

Authorized Economic Operators
03:00 -03:15PM Tealcoffee-break

03:15 - Session-3 : Import Policy Order Mr. Md. Ruhul Amin,AdditionalSecretary,IITWingMinistryOfCommerce,GovernmentOfthePeople'sRepublicOfBangRA

04:45 •     Explanation of Existing Import policy
PM Order

Day Two (December 19, 2023)

10:00 - §J;;{Jir:4:       Macroeconomic      Outlook      of Mr. Md. Abdur Rahim Khan,AdditionalSecretary(ExportWing)'MinistryOfCommerce

11:15AM Bangladesh

11:15 -11.30AM Tea/Col:fee-break

11:30 I;;ssion-5:   Overview   Of  International   Trade: Dr. Md. Jafar Uddin, ChiofExecutiveOJ:ficer,BFTI(FormerSeniorSecretary,MinistryOfCommerce)

AM-01:00PM Challenges and Opportunities

01:00-02:00PM Lunch-break

02:00 -03:15PM I:i;sion-6 : Strategies f tor Export Diversif ilcation Mr. Md. Obaidul Azam,Director,BFTI(For:merAdditionalSecreta

3:15 -3:30PM Tea/Coffee-break

3:30 - §Eiiiion-7: The Role and Responsibilities of Mr. Nandan Kumar BanikAdditionalChiofController(CurrentCharge)OfficeOftheChiofControllerofImports&Exports

5:00 PM CCI&E
•     Issuance of Import Registration

Certif icate (IRC)
•     Issuance of Export Registration

Certif tcate (ERqL
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".     Iss:ance of ;ndenti;g Registration

Certif icate (RC)
•     Issuance of Import & Export permit
•     Issuance of permit involved in national &

international trade fair etc.
Day Three (December 20, 2023)

10:00 - §J;;{Jir-8: Banking Procedures/ Role of Banks Ms. Shagufta Iqbal
11:30 in lmporvExport Joint DirectorForeignExchange PolicyDepartmentBangladeshBank

AM •     L/C  Opening Bank,  Lien Bank,  Function

Of  Lien  Bank,  Trust  Receipt  (TK)  loa_n_,iregotiableandnon-negotiabl?dofouments,BankendorsementonB/L,

Export  L/C,  BBLC,  Proceed  Realisation
C ertif i c ation          (P RC) ,          Utilization
Declaration (UD), Utilization Permission
(LIP)

•    Trade Finance/Pre-shipment and pro-
shipment credit_

11:30 -11:45AM Tea/Coffee-break

11:45
-Session-9: A practical session on Banking Ms. Shagufta IqbalJointDirectorForeignExchangePolicyDepartmentBangladeshi2gck

AM- Procedures for Export-Import related issues in
01:15PM Bangladesh

01:15 -02:15PM Lunch-break

02:15 - S:::i:ir:10 : Overall Export-Import Procedures Md. Lutfor RahmanFormerMemberNationalBoardOfRevenue(N'BR)

03:30 and Documentation
PM •     Export Import procedures in Bangladesh

•     Import Documents: IRC, Declaration
(Bill Of Entry), Purchase Order, Pro~
forma Invoice /Irvoice, Letter Of Credit
(L/C)/BBLC, Bill Of Lading/Airway
Bill/Truck Receipt

•     Export Documents: Sales contract, B_i_lloiLadingformforExport/AirwayBill,

Insurance/Insurance Cover Note, Export
Form
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Fea/Coffee-break,,.,,J`

* `Ji I, klMd.Luifor Rahman
i)-03 : 3 0 -03:45PM

_63,45-
Session-11:    Roles    and    Responsibrl.ities    of-it-;ir6holdersRelatedtoCustoms€le.!r.an??,_urf#fr;tv;;,--irxporter,c&F.A_gentan^d_5.1..i.:?.i#^g"-igrev;;s-,-io-ir:issT|;Atom~icEnergy_C^o_rr.i+::i^°"n+tineDe|}artm4 Former Member

05:00 National Board Of Revenue
PM prBR)

(kadiationTe:i).P'aSFuoa,±±_g_nf5c.3±£+ear,r^T2„£:r2.523)Mr.KhaledMohammadAbu

_10:00-
Session-12:ProceduresOfAssessmentfor

Mr. Khaled MoHossain,

Duties and Other Related Matters11:30 Commissioner,
•    Valuation methods f or customs purpos?s,AM Customs Excise & VATA
•     The customs valuation (Fixing the price

Ofimportedgoods),•-;;o;edures-OfAssessment    (including

.   P%l:Sui7°ant::nassessamnednt)'    payment         of
duties/submission Of Guarantee ,•-i5st-shipmentInspectionespecially  fiorexport.

11:30 -11:45AM
Tealcoffee-brea                     Tbd Mohammad Abu

11:45 - if e;:i§{ffriJiiiExport clearance process-i;;;A-ManifistsubmissionandAssessment
Mr. Khaled MoHossain,

01:15 Commissioner,
•     Man;f est, Bill of Entry & AssessmentsPM Customs Excise & VAT

Part 8- AppraisalV.--ifo[;;mentary      check      and      pkysical.-e;aminatio;,includingduty/taxp.ay.ment-;;i/orsubmissionOfGuarantee(relating-tocustoms,mayuseafoowchart)

•     ClearanceFr;ini;a;ir-;ubmission to shipment -Goods fromhip(usinoaowchart

irl:15-02:15PM

acto    toshi    ustn   °  u  `uW."`£unch.break                       iedMohammadAbu

02:15 - §E;[{Jir:Ii4: Bonded Warehouse:
Mr. Khaled MoHossain,

•     Licensing and boi.ded goods03:45 Commissioner,
PM management,Offences&denalties (Section l 56 Of customs Customs Excise & VAT

Act,1969)

5
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II03:45 -04:00PM

D¢yFz.ve (December 249 2023)  jv       „d M¢Abzfbzf/H¢q.

10:00 -11:15 Session-15:    HS   Classif ication   and __a  .P^r!.Of~ir-=s-;;;ptionOfBanglad-eshCustomsTarifI(1st
Mr. Noor Ma.AdditionalSecretary, FTAWin8'MinistryOfCorrrmerce,GovernmentOfthePeople'sRepublicOfBangladesh®

AM Schedule)-iection,'Chapter , Classif i.cation Pri_nc|pl?s :-ridrm;nizeJsystemofcoding(H.S._C.odf):-iibreviation-andsyinbolsofFirstscheduledeshCustomsTariffl

11:15 -11..30AM

Ban  |adesh c;ust°ms Lar`            Tea/coff ee-break         Mr.MizanurRahman

11:30 ri;;{Jfr:It{i5[6fr-session on B anking Issues
r. MIZGeneralManager, Treasury &ForeignTradeDivision,HeadOf:ftceJanataBankPL£

AM-01:00PM related to Export and Import

01,00 -02:00PM Lunch-break                                          Md. Abdul Kafi

02:00 - stJfr:Ii;TJFJTsession on customs Duty Chiof Executive Of f icer,TheVATSolutions(FormerCommissioner,customs&vATifrm•rvinE!ceremom
03:30PM and VAT

03..30-04:30PM ti::iIEfiiiiirir and Certi .Gates Givin   c;eremonSpeechby:Mr.Md.Oba_i_dulAzam,Director,BFTI

Chief Guest: Mr. Tipu Munshi, MP,
Hon'ble Minister,

Ministry Of Commerce,Governmentofthep;ojle'sRapublic of Bangladesh.

Chairperson..Dr.Md.Jafar_U_d_d.in,chiofExecutiveofflicer,BFT_I:(Formerii;;:rsecreta,-itinistoCoTunercehsub.ecttotheir

*Note:  The  date,  time,  guests  and  resource  persons  may  c  ange        g

availability
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