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BGMEA Registration Form: READY TO MILAN 
Date: 23-26 September, 2026. Fiera Milano-Rho, Milan ,Italy 

1. Company Name *  

2. BGMEA Membership Num  

3. Owner’s Name *  

4. Mobile No. * +880 Email 

5. Nominated person’s name 
to attend the Expo. * 

1.  2.  

6. Designation *   

7. Passport No *   

8. Mobile No * +880 +880  

9. Email *   

10. Postal Address *  

11. Is this the first time your 
company is participating in 
this fair? * 

A. Yes                        B. No 
 

12. If you participate this fair 
before, please mention the 
participation details * 

DD/MM/YY:  

13.  If you attached the 
company profile, please 
tick: * 

 A.Yes                        B. No 

14. List of products  

15. Declaration  

This is to certify that all the information provided here is true. I also 
acknowledge that if any of the information mentioned is found to be 
misleading or false, the authority reserves the right to cancel this 
application without providing any explanation. 
 
 
 
 
Name:                                                                        Signature & 
Date: 

 

* Star marks need to be filled-up properly. 

* Interested exhibitors are requested to please fill up the registration form and return to 

rislam@bgmea.com.bd or call +8801757100006, Mr. Rafiqul Islam (Raafi), Head of Trade Fairs 

and Events (Intl & Local), Fair Section, BGMEA. 

mailto:rislam@bgmea.com.bd


Export Promotion Bureau 

Fair & Display Division 

1, Kawran Bazar, Dhaka. 

(USE CAPITAL LETTER TO FILL THIS FORM) 

Name of the Fair  

I. COMPANY/EXPORTER/BUSINESS ENTITY DATA (PARTICIPANT) 

1.1. Name of 

Company/exporter 
/business entity/other  

 

1.2. Address of 
Company/exporter 
/business entity  

 

1.3.Factory Address (if 
any) 

 1.4. Web Page  

1.5. Phone: Office  Cell  E-mail: 
 

 

1.7 Type of 
Company/exporter/busi
ness entity(√ mark 
please) 

a)  Limited b) Partnership c) Proprietorship d) Others (specify) 

1.8 Nature of 
Company/exporter/
business entity(√ 
mark please) 

a) Manufact
urer 

b) Manufacturer cum 
Exporter 

c) Exporter d) Trader 
 

e) Others (specify) 

1.9 Year of 
Establishment: 

1.10 ERC No. (if 
any):  

1.11 TIN 
(if any): 

 1.12 BIN  
(if any): 

 

1.13 Products to be 
displayed: 

 
1.14 Production 
Capacity: 

 
1.15 No. of  
Employees: 

 

1.16 Have you 

exported? 
( ) Yes      ( ) No 1.17  Main Markets  

1.18 Export 
performance for last 3 
years in USD 

Year  Year  Year  

1.19 No. of booth 
required: 

 1.20  Booth Size (if applicable):  

1.21 Pay Order/Bank 

Draft No. 
 Date: 

Amount  Bank & Branch: 

Note: Once selected, participation fees will not be refunded. Penalty may be imposed in case of 
intentional absence/negative activities in the fair.  

1.22 Is it the first 
time you participate 
in this fair? 

(    )  Yes          
(    )  No 

1.23  No. of times 
you have 
participated with 
EPB: 

 

1.24  Awarded International 
Certificates 
(Quality/Compliance/others), 
(if any, please specify) 

………… 

1.25  The objective of participation is: (Put in a scale from 1 to 9, in priority order – 9 being the highest score) 

(    )      Generate purchase orders 
(    )      Begin new commercial relations 
(    )      Secure the existent commercial relations 
(    )      Show new products 
(    )      Know competition activities 

(    )      Get information about trends and innovations 
(    )      Direct sales 

(    )      Obtain a market impression 
(    )      Generate reliance on my clients 
(    )     Others (specify) 
_____________________________ 

II. REPRESENTATIVE DATA (provide data of two representatives, use separate sheet if needed) 

2.1. Name (as per 
passport) 

a) b) 

2.2. Designation a) b) 

2.3. Nationality a) b) 

2.4. Passport No. a) b) 



2.5. Date of Birth a) b) 

2.6 Country 

Travelled 
a) b) 

Note 1: Nominated representatives must have adequate technical expertise on the products and 
communication skill to motivate potential buyers.  

2.In case of replacing any representative after submission of this application, additional fees will be 
charged. 

-02- 

III. declaration  OF THE TRUTHFULNESS OF THE INFORMATION 

I HEREBY STATE UNDER OATH: 

That, all the information provided in this document is truthful and fulfils the requirements demanded by law. 

 

 
 

Representative Signature Date and Time of Receipt 

NOTE: The companies/exporters/business entities will be evaluated by EPB in order to determine their 
participation. 

IV. COMPANY/EXPORTER/BUSINESS ENTITY EVALUATION (Exclusive use for EPB) 

4.1. Evaluation Criteria (Mark with an “x” where it belongs) Yes No 

a. It has export experience. 
b. Defaulter (blacklisted, violation of guarantee letter/showcasing illegal 

products/misconduct at previous fairs, etc.) with EPB. 
c. It has potentiality to get export offer (quality, quantity, opportunity). 
d. It has experience in international fair participation. 
e. It has carried out with participation regulation in preceding activities. 
f. Its products count with necessary certifications to come in markets. 

g. It has products adequate with the activity subject. 
h. It has promotion materials (Enterprise catalogues, samples, etc.) 
i. Others (specify) ______________________________ 

 (       ) 

(       ) 

(       ) 

(       ) 

(       ) 

(       ) 

 (       ) 

(       ) 

(       ) 

(       ) 

(       ) 

(       ) 

4.2  Qualification – Evaluation (Mark with an “x” where necessary) 
Company/exporter/business entity evaluated 
by:___________________________________________________________________________ 
Position: _______________________________________________ 

(      )     Approved                                                (      )     Rejected                                             Evaluation 
date:             /         / 

4.3 Comments: 

 

 

 

 

Signature, Director (Fair & Display) Signature, Chairman, Selection Committee 

Documents to be attached: 

1. Copy of Trade License 
2. Certificate of Incorporation/Memorandum and Article of Association (if applicable). 
3. Copy of Export Registration Certificate (ERC) (if applicable) 

4. Copy of latest Tax Return certificate (if any)  
5. Copy of latest VAT Registration Certificate (if any) 
6. Copy of Registration Certificate of EPB (if any) 
7. Copy of latest Proceeds Realization Certificate (PRC) (if any)  
8. Copy of passport (bio-page) 
9. Two copies of photographs of each representatives (passport size) 
10. Copies of previous visas especially countries with relevance (if any) 

11.  Copy of appointment letter and a Guarantee letter on valid non-judicial stamp (Tk. 300) by employer 
(MD/Chairman/Proprietor) mentioning return of the employees after fair participation.  

12. Product images (soft and hard copy) with description.  
13. Copies of Awarded International Certificates (Quality/Compliance/Others) (if any) 
14. Pay Order/Bank Draft 

 

Note:  
a) Services offered by EPB 

• Constructed booth with basic furniture, fascia and utility services. 
• Communication and promotion services (Entry in fair catalogue and EPB brochure, etc.)  
• Interpreter Service (if required) 
• Transportation of Exhibits (if applicable) 
b) EPB encourages business entities of all sectors from all over Bangladesh including villages to       

        participate in the International Trade Fair abroad. 



প্রয়য়োজনীয় তথ্যোদি 

উক্ত মেলোয় অংশগ্রহয়ন আগ্রহী দিদজএেইএ’র সম্মোদনত সিসযয়ির ইদিদি’র দনর্ধোদরত ফরয়ে প্রয়য়োজনীয় তথ্যোদি, দনয়ে 

িদণধত কোগজিত্র ও মি-অর্ধোরসহ আয়িিন দিদজএেইএ’র মেলো শোখোয় (৪থ্ধ তলো) িোদখয়লর জনয দিয়শষভোয়ি অনুয়রোর্ করো হ’ল 

 
ক। অংশগ্রহণকোরী প্রদতষ্ঠোয়নর নোে, দিকোনো, মেদলয়ফোন, মেোিোইল, ই মেইল ও ফযোক্স নোম্বোরসহ মলেোর মহর্ িযোয়র্ 
 দিদজএেইএ িরোির আয়িিন করয়ত হয়ি। 
খ। মেলোয় অংশ গ্রহয়ণর জনয েয়নোনীত িযদক্তর িুই কদি ছদিসহ নোে ও িিিী উয়েখ করয়ত হয়ি। েয়নোনীত িযদক্তয়ক অিশযই 

 মকোম্পোনীর সদিয় মশয়োর মহোল্ডোর র্োইয়রক্টর হয়ত হয়ি। 
গ। েয়নোনীত িযদক্তর িোসয়িোয়েধর ফয়েোকদি এিং দিদভন্ন মিয়শ ভ্রেয়ণর দভসোিোতোসহ ফয়েোকদি িোিোয়ত হয়ি । 
ঘ। মেসি িণয মেলোয় প্রিশধন করো হয়ি তোর নোে (নীে,ওয়ভন ও সুয়য়েোর উয়েখ িূিধক) তোদলকো সংেুক্ত করয়ত হয়ি। 
ঙ। দিগত দতন িছয়রর দিআরদস’র ফয়েোকদি দিয়ত হয়ি। 
চ।  মকোম্পোনী মপ্রোফোইল দিয়ত হয়ি । 
ছ।  মেয়েোয়রন্ডোে এন্ড আদেধয়কলস অফ এয়সোদসয়য়শন দিয়ত হয়ি । 
জ। ইআরদস, মের্ লোইয়সন্স,আয়কর ও ভযোে সোদেধদফয়কয়ের ফয়েোকদি দিয়ত হয়ি। 
ঝ। মেলোয় প্রিরশীত িয়ণযর নোে, HS Code, ছদি, িোদষধক উৎিোিন ক্ষেতো, কেপ্লোয়য়ন্স সোদেধদফয়কে ফয়েোকদি দিয়ত হয়ি। 
ঞ। দিদজএেইএর মেম্বোরশীি সোদেধদফয়কয়ের ফয়েোকদি দিয়ত হয়ি।  
ে। মি-অর্ধোর/িযোংক ড্রোফে।  
ি। (িযিস্থোিনো িদরচোলক িো মচয়োরেযোন িো েোদলক) কতত ধক প্রিত্ত ৩০০ েোকোর বির্ নন জুদর্দশয়োল স্ট্যোয়ম্প গযোরোদি িত্র, 
মেখোয়ন মেলোয় অংশগ্রহণ মশয়ষ মিয়শ দফয়র আসয়ি েয়েধ উয়েখ থ্োকয়ত হয়ি। 
ড। ২ কদি িোসয়িোেধ সোইয়জর ছদি এিং একদে দভদজদেং কোর্ধ প্রিোন করয়ত হয়ি। 
 
 

 



 ißvwb Dbœqb ey¨‡iv 
A_© I wnmve kvLvi   

                    g~j Kwc 
iwk` 

 

‡gjvi bvg t  

mgqKvj t  

cÖwZôv‡bi bvg, wVKvbv Ges †dvb t  

‡c-AW©vi b¤^i I ZvwiL  t  

e¨vsK I kvLv t   UvKvi cwigvb t 
 

 
Avcbvi cÖwZôvb wK ey¨‡ivi †gjvq cÖ_gev‡ii g‡Zv AskMÖnY Ki‡Q ?  
 

 
 

(Rgv`vbKvixi ¯̂v¶i I c`ex) 

 
                                      

                                  (RgvMÖnYKvixi ¯̂v¶i) 
 

 

ißvwb Dbœqb ey¨‡iv 
A_© I wnmve kvLv 

wØZxq Kwc 
iwk` 

‡gjvi bvg  t  

mgqKvj t  

cÖwZôv‡bi bvg, wVKvbv Ges †dvb t  

‡c-AW©vi b¤̂i I ZvwiL  t  

e¨vsK I kvLv t UvKvi cwigvb t 
 

 
Avcbvi cÖwZôvb wK ey¨‡ivi †gjvq cÖ_gev‡ii g‡Zv AskMÖnY Ki‡Q ?  
 

       
 
(Rgv`vbKvixi ¯̂v¶i I c`ex) 

 
                

                                        (RgvMÖnYKvixi ¯̂v¶i) 
 

 
 

ißvwb Dbœqb ey¨‡iv 
A_© I wnmve kvLv 

                 Av‡e`bKvixi Kwc 
iwk` 

‡gjvi bvg t  

mgqKvj t  

cÖwZôv‡bi bvg, wVKvbv Ges †dvb t  

‡c-AW©vi b¤^i I ZvwiL  t  

e¨vsK I kvLv t   UvKvi cwigvb t 
 

 
Avcbvi cÖwZôvb wK ey¨‡ivi †gjvq cÖ_gev‡ii g‡Zv AskMÖnY Ki‡Q ?  

       
 

 
(Rgv`vbKvixi ¯̂v¶i I c`ex) 

 
                                    
                                                        

                                          (RgvMÖnYKvixi ¯̂v¶i) 
 

nu¨v bv 

nu¨v bv 

nu¨v bv 


